
DATA SECURITY 
POLICY

KEY ELEMENTS OF A

USE THIS CHECKLIST TO ENSURE YOUR DATA SECURITY POLICY INCLUDES ALL  
THE KEY ELEMENTS REQUIRED TO MAINTAIN DATA PRIVACY AND SECURITY 

Having a well-documented data security policy in place can help 
 
 

SAFEGUARD DATA 
PRIVACY: Apart from 
complying with the 

a way that it is not 

PASSWORD 
MANAGEMENT:

INTERNET USAGE:  

 
 

EMAIL USAGE: Companies 
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COMPANY DEVICES: 

comprehensive policy will 

PERSONAL EMPLOYEE 
DEVICES:

to have complete control 

as accessing company 

 
 

SOCIAL MEDIA 
PRESENCE:

REPORTING SECURITY 
BREACHES: 

DATA SECURITY RISKS 
CAN ARISE  AT ANY TIME 

SOFTWARE USER 
AGREEMENTS: 

employees comply with the 

TO KNOW HOW TO SET UP EFFECTIVE 
POLICIES AND PROCEDURES TO FORTIFY  
YOUR DATA SECURITY

CONTACT US  
TODAY


